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Note : The question paper is divided into three Sections A, B, and 
C. Write answer as per the given instructions.

ZmoQ> : ¶h àíZ nÌ "A', "~' VWm "g' VrZ IÊS>m| ‘| {d^m{OV h¡& àË¶oH$ 
IÊS> Ho$ {ZX}emZwgma àíZm| H$m CÎma Xr{OE& 

 Section - A 8 x 2 = 16
(Very Short Answer Questions)

Note : Section-A contains 8 very short answer type questions, 
each having 2 marks. The section has a total weightage 
of 16 marks. All questions of this section are compulsory 
and answer of each question is expected in one word/one 

sentence or maximum 30 words.
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(IÊS> - A)
(A{V bKw CÎma dmbo àíZ)

ZmoQ> : IÊS>-A (Section-A) ‘| Hw$b 8 A{V bKw CÎma dmbo àíZ h¢, Am¡a 
àË¶oH$ àíZ 2 A§H$m| H$m hmoJm& Bg àH$ma, IÊS>-A ‘| Hw$b 16 A§H$ 
hm|Jo& Bg IÊS> Ho$ g^r àíZ A{Zdm¶© hm|Jo& Bg IÊS> Ho$ àíZm| H$m 
CÎma EH$ eãX, EH$ dm³¶ ¶m A{YH$V‘ 30 eãXm| ‘| XoZm hmoJm&

1)	 (i)	 Describe	two	characteristics	of	Scientific	Management.

  d¡km{ZH$ à~§YZ Ho$ Xmo JwUm| H$s ì¶m»¶m H$s{OE&

 (ii)	 Differentiate	Administration	and	Management	in	broadest	

sense.

  àemgZ Am¡a à~§Y H$mo ì¶mnH$ én ‘| {d^o{XV H$s{OE&

 (iii)	 Mention	two	essential	steps	of	Organizational	Process.

  g§JR>Z à{H«$¶m Ho$ Amdí¶H$ nXm| H$mo ~VmBE&

 (iv)	 Mention	two	function	of	Acquisition	section.

  A{YJ«hU {d^mJ Ho$ Xmo H$m¶© ~VmBE&

 (v) Name two theories of Library Building planning.

  nwñVH$mb¶ ^dZ ¶moOZm Ho$ Xmo {gÕmÝVm| Ho$ Zm‘ ~VmBE&

 (vi)	 Mention	important	three	library	furniture	and	equipment.

  VrZ nwñVH$mb¶ ’$ZuMa Am¡a CnH$aUm| H$mo ~VmB¶o&

 (vii)	Mention	factors	of	Book	selection.

  nwñVH$ M¶Z Ho$ Xmo H$maH$mo H$m CëboI H$s{OE&

 (viii)	Mention	Drury's	theory	of	book	selection.

  nwñVH$ M¶Z Ho$ S¯>ar H$m {gÕmÝV ~VmBE&
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 Section - B 4 x 8 = 32
(Short Answer Questions)

Note : Section-B will contain 8 short answer type questions 
each having 08 marks. The examinee has to answer any  
4 questions out of 8 questions. The section will have a total 
weightage of 32 marks. The answer of each question in 

this section should be written within 200 words

(IÊS> - ~)
(bKw CÎma dmbo àíZ)

ZmoQ> : IÊS>-~ (Section-B) ‘| Hw$b 8 bKw CÎma dmbo àíZm| ‘| go AmnH$mo 
{H$Ýhr§ 4 àíZ H$m CÎma XoZm hmoJm& Bg IÊS> Ho$ àíZm| H$m CÎma 
A{YH$‘ 200 eãXm| ‘| Ano{jV h¡& Bg IÊS> H$m àË¶oH$ àíZ 08 A§H$m| 
H$m hmoJm Am¡a IÊS> Hw$b  32 A§H$m| H$m hmoJm&

2)	 What	is	Management?	Explain	POSDCORB.

 à~§Y ³¶m h¡? nmoñS>H$m~© H$s ì¶m»¶m H$s{OE&

3) Discuss the functions of technical section.

 VH$ZrH$s {d^mJ Ho$ H$m¶m] H$s ì¶m»¶m H$s{OE&

4) Explain in brief Book Selection tools.

 nwñVH$ M¶Z CnH$aUm| H$s ì¶m»¶m H$s{OE&

5) Explain book ordering and receiving process.

 nwñVH$ H«$¶ Am¡a àm{á à{H«$¶m H$s ì¶m»¶m H$s{OE&

6) Explain In-service training of library staff.

 nwñVH$mb¶ H$‘©Mm[a¶m| Ho$ godm H$mbrZ à{ejU H$s ì¶m»¶m H$s{OE&
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7)	 What	is	library	budget?	Explain	its	features.

 nwñVH$mb¶ ~OQ> ³¶m h¡? BgHo$ {deofVmAm| H$s ì¶m»¶m H$s{OE&

8)	 Mention	features	of	an	ideal	circulation	system.

 EH$ AmXe© n[ag§MaU àUmbr Ho$ JwU ~VmBE&

9)	 Explain	need	and	importance	of	stock	verification.

 g§J«h g§Ë¶mnZ H$s Amdí¶H$Vm Am¡a ‘hËd ~VmBE&

 Section - C 2 x 16 = 32

(Long Answer questions)

Note : Section-C will contain 4 Essay/Long answer type questions, 

each having 16 marks. You have to answer any 2 questions 

out of 4 questions. The section will have a total weightage 

of 32 marks. The answer of each question in this section 

should be written in not more that 500 words.

(IÊS> - g)

(XrK© CÎma dmbo àíZ)

ZmoQ> : IÊS>-g ‘| Hw$b 4 XrK© CÎma dmbo àíZm| ‘| go AmnH$mo {H$Ýht 2 àíZm| 

H$m CÎma XoZm hmoJm& àË¶oH$ àíZ 16 A§H$m| H$m hmoJm {OgH$m CÎma 

A{YH$V‘ 500 eãXm| ‘| Ano{jV h¡& ¶h IÊS> Hw$b 32 A§H$m| H$m hmoJm& 

10)	 What	 is	 Library	 Statistics?	 Explain	 need,	 importance	 and	

mention statistics of Circulation section.
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 nwñVH$mb¶ gm§p»¶H$s ³¶m h¡? BgH$s Amdí¶H$Vm Am¡a ‘hËd ~VmBE VWm 

n[ag§MaU {d^mJ Ho$ gm§p»¶H$s H$s ì¶m»¶m H$s{OE&

11)	 Explain	principles	of	Scientific	Management?	How	 it	 can	be	

applied	to	libraries?

 d¡km{ZH$ à~§YH$ Ho$ {gÕmÝVm| H$s ì¶m»¶m H$s{OE& nwñVH$mb¶m| ‘| BgH$m 

AZwà¶moJ {H$g àH$ma {H$¶m Om gH$Vm h¡?

12) Describe activities of Circulation section.

 n[ag§MaU (AmXmZ àXmZ) {d^mJ Ho$ J{V{d{Y¶m| H$m dU©Z H$s{OE&

13)	 What	 is	 Library	 Rules?	 Describe	 need	 purpose	 and	 Model	

Rules.

 nwñVH$mb¶ Ho$ {Z¶‘ ³¶m h¡? AmXe© {Z¶‘m| H$s Amdí¶H$Vm Am¡a CÔoí¶m| 

H$m dU©Z H$s{OE&


